
Town of Kingsbury 

6 Michigan Street, Hudson Falls, NY 12839 

Phone: (518) 747-2188 Ext. 3008 Fax: (518) 747-9115 

Email:  Officer@kingsburyny.gov 

 

ZONING BOARD OF APPEALS 

https://www.kingsburyny.gov 
 

APPLICATION FORM AND INSTRUCTIONS 

FOR VARIANCE 

 

REGULAR MEETING DATE IS THE  

FOURTH THURSDAY OF EACH MONTH AT 7:00PM 

APPLICATIONS MUST BE RECEIVED 

IN THE ZONING OFFICE 

BY THE LAST BUSINESS DAY 

OF THE MONTH PRIOR TO THE MEETING 

 

 

 

 

 

 

 

   



TOWN OF KINGSBURY – OFFICE OF CODE ENFORCEMENT 

6 MICHIGAN STREET, HUDSON FALLS, NEW YORK 12839 

PHONE:  747-2188 EXT. 3008 

https://www.kingsburyny.gov 

 

SIGNATURE PAGE 
 
This page includes the Authorization to Act as Agent Form, Engineering Fee Disclosure, Other Permit Responsibility and 

Agreement to provide documentation required. 

 

Complete the following if the OWNER of the property is not the same as the applicant 

 

Owner’s Agent Form 

 Owner:   

 Designates:   

 As Agent Regarding:   Variance     Site Plan     Subdivision 

 For Tax Map No:   Section     Block     Lot 

 Deed Reference:   Book     Page     Date 

 

 PRINT NAME:   

 SIGNATURE:  (Owner)   (Date) 

 

Complete the following if the APPLICANT is unable to attend the meeting or wishes to be represented by another party. 

 

Applicant’s Agent Form 

 Owner:   

 Designates:   

 As Agent Regarding:   Variance     Site Plan     Subdivision 

 For Tax Map No:   Section     Block     Lot 

 

 PRINT NAME:  (Owner) 

 SIGNATURE:  (Owner)  (Date) 

   

 

Engineering Fee Disclosure:  Applications may be referred to the Town consulting engineer for review as determined by code 

and fees must be paid prior to issuance of Certificate of Occupancy. Fees for engineering review services will be charged 

directly to the applicant. Fees for engineering review will not exceed $1,000 without notification to the applicant. 

 

Please Note:  Other permits may be required for construction or alteration activity subsequent to approval by the Planning 

Board. It is the applicant’s responsibility to obtain any additional permits. 

 

Official Meeting Minutes Disclosure:  It is the practice of the Planning Board to have a designated stenographer tape record 

the proceedings of meetings resulting from application, and those minutes transcribed from those tapes constitute the official 

record of all proceedings. If there is a discrepancy between such record and the handwritten minutes taken by the designated 

stenographer, the handwritten minutes shall be deemed the official record. 

 

I, the undersigned, have thoroughly read and understood the instructions for submission, agree to the submission 

requirements and completed the check list. 

 

SIGNATURE OF APPLICANT:   DATE:     

 

SIGNATURE OF AGENT:   DATE:     

 



TOWN OF KINGSBURY – OFFICE OF CODE ENFORCEMENT 

6 MICHIGAN STREET, HUDSON FALLS, NEW YORK 12839 

PHONE:  747-2188 EXT. 3008 

https://www.kingsburyny.gov 

 

APPLICATION FOR VARIANCE FROM THE REQUIREMENTS OF THE ZONING ORDINANCE 

 
TO THE ZONING BOARD OF APPEALS: 
 
THIS APPLICATION FOR A VARIANCE IS MADE PURSUANT TO SECTION 280-17 OF THE CODE 
OF THE TOWN OF KINGSBURY. 
 
APPLICATION DATE:     

PROPERTY OWNER:    PHONE:       

ADDRESS:     

     

     

LOCATION:     

TAX MAP NUMBERS:    ZONING DISTRICT:      

APPLICATION IS MADE FOR A VARIANCE FROM THE REQUIREMENTS OF SECTION(S): 

 
 
ATTACHED PLEASE FIND THE FOLLOWING DOCUMENTATION IF APPLICABLE: 
 

1) A DESCRIPTION OF THE SPECIAL CIRCUMSTANCES AND/OR PHYSICAL CONDITIONS 
WHICH DEMONSTRATE THAT PRACTICAL DIFFICULTY OR UNNECESSARY HARDSHIP IS 
IMPOSED BY THE ORDINANCE AND DEPRIVES THE APPLICANT OF REASONABLE USE 
OF THE PREMISES, ADDRESSING THE SPECIFIC CRITERIA OUTLINED IN THE 
INSTRUCTIONS. 
 

2) A SCALED SITE MAP INDICATING THE FOLLOWING:  LOCATION OF SITE WITHIN THE 
TOWN, LOT DIMENSIONS, NORTH ARROW, LOCATION AND DIMENSIONS OF BUILDING 
EXISTING AND PROPOSED, SETBACK DISTANCES, PARKING LAYOUTS, PROMINENT 
SLOPES AND OTHER PHYSICAL FEATURES OF THE PROPERTY, LOCATION OF WATER 
AND SEWER SYSTEMS EXISTING AND PROPOSED, EASEMENTS AND PUBLIC ROADS, 
ADJACENT OWNERSHIP. 
 

THE APPLICANT REPRESENTS FOR THE REASON SET FORTH IN THIS APPLICATION, THAT THE 
GRANTING OF THE VARIANCE IS NECESSARY FOR THE REASONABLE USE OF THE LAND OR 
BUILDING INVOLVED AND IS THE MINIMUM VARIANCE THAT WILL ACCOMPLISH THIS PURPOSE. 
 
 
DATE:     APPLICANT SIGNATURE:     
 

OFFICE USE 
 
APPLICATION #:   

PUBLISHED ON:   

HEARING DATE:   

RESULT:   



TOWN OF KINGSBURY – OFFICE OF CODE ENFORCEMENT 

6 MICHIGAN STREET, HUDSON FALLS, NEW YORK 12839 

PHONE:  747-2188 EXT. 3008 

https://www.kingsburyny.gov 

 
 

INSTRUCTIONS 
 

1. COMPLETE PORTIONS OF THE APPLICATION INCLUDING ATTACHMENTS AND 
ENVIRONMENTAL ASSESSMENT FORM, IF REQUIRED. 
 

2. APPLICATIONS AND ATTACHMENTS MUST BE PRINTED LEGIBLY OR TYPE WRITTEN. 
 

3. APPLICATION MUST BE SUBMITTED WITH TWELVE (12) COPIES AND TWELVE 11X17 
COPIES OF MAPS. 
 

4. APPLICATION FEE OF $250.00 MUST BE SUBMITTED WITH APPLICATION. 
 

5. THE REGULAR ZONING BOARD MEETINGS OCCUR ON THE FOURTH THURSDAY EACH 
MONTH. COMPLETED APPLICATION AND FEE MUST BE SUBMITTED BY THE LAST 
BUSINESS DAY OF THE MONTH PRECEDING THE MEETING DATE. 
 

6. VARIANCES ARE OF TOWN TYPES, USE OR AREA. ATTACHMENT OF THE APPLICATION 
MUST ADDRESS THE FOLLOWING ISSUES FOR EACH TYPE OF VARIANCE. SEE 
VARIANCES ON THE NEXT PAGE. 
 

7. THE BOARD MEETING IS A PUBLIC HEARING, NEIGHBORS WILL BE NOTIFIED, AND THE 
MEETING WILL BE PUBLISHED IN THE LEGAL ADS OF THE NEWSPAPER. 
 

8. THE BOARD OF APPEALS HAS THE AUTHORITY TO IMPOSE REASONABLE CONDITIONS 
ON BOTH USE AND AREA VARIANCES. 
 

9. WRITTEN PERMISSION FROM THE APPLICANT IS REQUIRED FOR AN AGENT TO ACT ON 
THE APPLICANT’S BEHALF. 
 

10. THE ZONING ADMINISTRATOR’S OFFICE IS OPEN WEEKDAYS FROM 8:30 AM TO 4:00 PM 
AND WILL ASSIST YOU.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



TOWN OF KINGSBURY – OFFICE OF CODE ENFORCEMENT 

6 MICHIGAN STREET, HUDSON FALLS, NEW YORK 12839 

PHONE:  747-2188 EXT. 3008 
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USE VARIANCE 

 
A USE VARIANCE IS REQUIRED IN ORDER TO DEVELOP OR USE A PROPERTY IN A MANNER 
WHICH IS NOT PERMITTED OR IS PROHIBITED BY THE ZONING ORDINANCE. IN ORDER FOR 
THE BOARD TO GRANT A USE VARIANCE, CURRENT LAW REQUIRES THE APPLICANT TO 
PROVE UNNECESSARY HARDSHIP AND SATISFY ALL OF THE FOLLOWING CRITERIA: 

 
A. UNDER APPLICABLE ZONING REGULATIONS, THE APPLICANT IS DEPRIVED OF 

ALL ECONOMIC USE OR BENEFIT FROM THE PROPERTY IN QUESTION. THE 
DEPRIVATION MUST BE ESTABLISHED BY COMPETENT FINANCIAL EVIDENCE. 
 

B. THE ALLEGED HARDSHIP MUST BE UNIQUE TO THE PROPERTY AND NOT 
APPLICABLE TO A SUBSTANTIAL PORTION OF THE DISTRICT. 

 
C. THE VARIANCE, IF GRANTED, WILL NOT ALTER THE ESSENTIAL CHARACTER OF 

THE NEIGHBORHOOD. 
 

D. THE ALLEGED HARDSHIP IS NOT SELF-CREATED. 
 

THE ZONING BOARD MAY GRANT THE MINIMUM RELIEF NECESSARY TO ALLOW REASONABLE 
USE OF THE LAND IN QUESTION. 
 
 

AREA VARIANCE 

 
AN AREA VARIANCE IS A REQUEST FOR MODIFICATION OF THE DIMENSIONAL STANDARDS 
CONTAINED IN THE ZONING ORDINANCE. (I.E. SETBACKS, FRONTAGE, ECT.) THIS APPLIES 
WHEN STRICT APPLICATION OF THE REGULATIONS WOULD CAUSE PRACTICAL DIFFICULTY 
WHEN THE APPLICANT WISHES TO USE OR DEVELOP THE PROPERTY IN A MANNER 
PERMITTED BY THE ORDINANCE. IN MAKING A DETERMINATION OF PRACTICAL DIFFICULTY, 
THE BOARD OF APPEALS MAY CONSIDER: 
 

A. WHETHER AN UNDESIRABLE CHANGE WILL BE PRODUCED IN THE CHARACTER 
OF THE NEIGHBORHOOD, OR A DETRIMENT TO NEARBY PROPERTIES WILL BE 
CREATED. 
 

B. WHETHER IT IS FEASIBLE FOR THE APPLICANT TO GAIN THE BENEFIT DESIRED 
BY SOME OTHER MEANS OTHER THAN A VARIANCE. 
 

C. WHETHER THE REQUESTED VARIANCE IS SUBSTANTIAL. 
 

D. WHETHER THE GRANTING OF THE VARIANCE WILL HAVE AN ADVERSE EFFECT 
OR IMPACT ON THE PHYSICAL OR ENVIRONMENTAL CONDITIONS IN THE 
NEIGHBORHOOD. 

 
THE APPEALS BOARD MAY GRANT THE MINIMUM RELIEF NECESSARY TO ALLOW 
REASONABLE USE OF THE LAND IN QUESTION. 


